
External User’s Request making 
Process  

http://saifora.iitb.ac.in/crnts/Online_Ext_Reg/Web_Portal_DST_SAIF/DST_SAIF_ExtOnlineRegSys_SAIFMumbai.html 



Request making portal for online users 

Click Here 



Screen after clicking ‘Register Now’ button 

If you are a new user, 
create your account 

to receive login 
credentials 



Select your category carefully. 
Charges will be visible based on 
your category 



Screen after login 

Click  
Here to 
make a 
request 



Screen after clicking ‘Request Form’ link 

Click here 

Select a facility 

Read these 
guidelines 
carefully 



Screen after clicking ‘Click Here for Registration’ button 

Calculator 
will be 

visible for 
FEG-SEM 

facility 

Press here 
after the 
calculation 

Charges 
are visible 
based on 
user’s 
category 

Select test 
modes you 
want to 
perform on 
your 
sample and 
give 
number of 
samples 

Update 
category 
here 



Screen after clicking ‘Proceed for Online Request’ 

See the 
invoice 
preview 
here 



Screen after saving a request 



Click ‘My Requests’ link to see all requests 

Click  
Here 

MSDS document will be verified by facility in-charge. Payment link will 
be shown here after MSDS approval. Upload file link will be shown here 
in case MSDS is rejected  



Screen after MSDS is approved/rejected 

Upload payment 
here after MSDS 
document  approval 

MSDS is approved. 
Cover letter will be 
verified after 
payment verification 

Upload 
MSDS here 
after MSDS 
is rejected 



Screen after clicking ‘Upload Documents’ 

After uploading file 

Click here to 
email SAIF 
office 

Click here to 
upload file 



Screen after clicking enter payment details 

Fill 
payment 
details 



Screen after entering payment details 

Status of 
MSDS & 
Cover letter 
documents 
will be 
changed 
after 
verifying by 
SAIF office 



Screen after SAIF office approves and 
registers the request 

Take printout of detail and send samples by post 



Screen after clicking on ‘Detail’ 



Screen after SAIF office register your request 

Download invoice 


